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CURRERT CONWTROLS REGISTER

Sizes 12¢ x 18% x &

Dates: 1935-19L3, 1915, 1919-15950 - ﬂ :
Quantity: 12 volumes 7¢

Fi{le Arrengement: By year and dlstrict

Amunl Accumulations Mmontlmed

mcmecmmhmmummmutmwnmmm
month {rom cach district, Special projects are listed separately
mwﬂaswmtdtmaamhwmhmm Taxss in
arrears are includsd as totals for each district in .a ssparate sec-
ticn. Statistics contained in the Register appear in or could be

.deﬂmde&boBmkMgerM?ameml,bothpemmﬁh

ret.a.imd
RECOMMENDATION: DRSTROY ACCUMULATION
LEVY LIS?

Dates: 1910-1917 \é
Sizes 120 x 18° x 2¢ \L e
Quantity: 2 volums . .

File Arrangamemt: By btndget

Anmanl Accusmnlation: Discontinued

The lLevy List wns for tho use of the Board of Comnty Conm-
missioners in 'mmllm.‘?mwgeruami
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nL

for each levy year, expenditures from ths accounts by datas, purpose
and anounts, and the balance romaining in each account, Statistics
contained in the levy List are duplicated in ths Tax Journal, a
parmanent record.

RECOIMTENDATICN: DESTROY ACCUMULATICN.
REVENUE RECAPITULATION

Datess 1935-19L0

Sizes 18" x 24" x 3¢ Yy oy 2
Quantity: 1 volum ¢

File Arrengement: Chronological
Amual Accurmlation: Discontinmued
Disposable Amcunt: % cubic foot

This record 45 o year by yoer analysis of revemis collected from
each district in the County, chowing the basis of the revenus ob-
tained, with an amusl grand mcapitulaticn for the entire Coumnty.

RECOMMEMDATIONS D“?STFOY ACCUMULATION.

L. CASH HECZIPT TOTALS
Dates: 1930-19308
‘ Quantity: 8 volumos f e }j\ '
o Size: "20° x 20" x L Ve

File Arrargement: Chronolo;ieal
Amuel Accumilation: Discontimand
Disposable Amount: 2 cubic fest

This record is errenged by year and day, showving daily totel cash
receipts by clasa of tax. It wes used as an intermediate record
to collect and erganize financial data for posting to final bocks
of entry.

- RECOMSENDATION: DESTROY ACCUMILATION.

TN A
.+ ASSESQUENT REGISTER

Dates: 1909 Voo
Size: 127 x 16" x 20 - )}u fo 7R

£ Quantity: 1 volum ALY

File Arrengement: Alnhabetica.l by neme
Index: By name
Ammual Accumilaticn: Discontimiad

This register contains the names of taxpayers and the emomnts of
thelr agsegamonts. The lierister was apparently used as an intere

rediate posting record for preparation of the lavr or Tax Koll Books.

RECOMMZRDATION: DESTROY ACCUMULATIOMN,

vds
o

2.



6. ASSESSMERT CONTROL ACCOUNT

Dates: 1940, 19L8 5.
Sizae: 12" x 18% x 27 . ),q/.u.,k"\
Quantity: 2 volumes
. File Arrangemsnts Chronological
Q&V’ Amnual Accwmlation: Discontinued

The control account contains dally entries for decreases and in-
creases in assessments on land, improvemonts, and peracnal property.
The totals are balanced against estimated revemus., Assessmont
changes are posted to ths Tax Roll Eooks and to the Assessment Books,
both of vhich are sabject to an amual outside audit and to a Stats
audit. Tho Asgossment Books are permaneatly retained.

FECOMMENDATION: DESTROY ACCUMULATICH.
7. INDEX OF MAILED SCHEDJLES

Dates: 1938-1942 . \) ,
Lo - 8ize: 11% x IO® \ e
@ - Quantity: 1 bundle /%

Annual Acocumulation: Discontinued

A Filo Arrangement: Chrono
' Disposabls Amount: 3 cubie foot

This record 1ists the names and addresses of taxpayers who had becn
miled reviged or estimated asseassment schedules, showing the dates
of mailing tho first and gecond schedules, the return dates and the
dates of replies,
RECOMMENDATION: DESTROY ACCHULATION,

8., INTARGYBIX PURSONAL PROPFRTY REGISTER

Dates: 1918‘1921, 1932

& Size: 115 x 1k x 1v
v Guantity: 3 volumos
A Tle Avrangsmsnt: Chronological, thon by district and

Amnmoal Accumilation: Disecontinued
Disposable Amount: 1 cubic foot

This record is e list of indivicdusls and firms and their sccurities
holdings, showing the names of the securities, mumber of shares
held, and their par or face valuse. The provision requiring payment

.’ of taxes on this type of intangible personal property (Article 81,
Section ¢/5] Annotated Code of Marylend, 1535 Edition) was repealed
by Act of ths General Assezdbly, Moy 26, 19L1 (Laws of lMaryland,
19L1, Chapter 912).

RECOMMEMDATION: DESTROY ACCUMJLATION,
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TRANSFER CARDS

Datess 1935-1935, 19L0-19LL
i 3130.! k" = én ‘ . N &\ R
X Cuantitys 8 card trays ' ¥
’ File Arrangemsntt: Alphabetical
Annval sccumilztions Discontimusd
Disposable Armcumt: 1 cubic foot

The Transfer Cards dicw tho namss of the Orantor and the Grantee,
ths address or location of tho property, ths trensfer nunmber, min-
ber of acres or lot mmber, irmprovements, the purches? price, end
ths date of the transfer. A notation oi ths recording date 4s macde
on ths card whon the transfor is posted to the Tax Roll Book,

Petwsen 1940 end 1%Lk, the Transfer Cards were arrasnged by district
and then alphsbetically by the name of the purchaser.

The information gopearing on tha cards is found in the Tat Roll
Books and in ths Assessment Docks, the latter beins o permenent
record,
RECOMMENDATION:s ITRSTHOGY ACCUSILATICH.
DELINQUENT TAX ACCCUIRS

Dates: 19351237

Size: 10% x ¥ x &
Guantity: Y voluma

A

W Armmuzl Accumlation: Discontinuzd

Disposable Amount: 2 cuble foob

This record lists delinquent taxpayers showing ths year or yoors
ol the delinguonciss, the taxabls basis or agsessment, and tha
Comty and State apportionsd share of the tax., Payments, 4° mads,
are entered with the dute of payment and tho smount poid. This
information also comears in the Assessment boecls, which are perme-
nahkit records, and in tho Tax ioll Boolks.

PECOERDATION: DESTROY ACCUTULATICH.
TAX SAIE NOTICES
Datos: 1935-19L2

Bize: &Y x 6" g 20

Quantity: § volumss, 6 cartong

Annmual Acowmlation: Cifice copy discentinued
Disposadle Amcunt: 1L cubic feet

The Tax Sale Rotiec was prepared in dunlicate; ons cony being



13.

rnailed to the delinguent taxpayer and the other filed in tha aoffica.

Sinca 1942, praparation of the office oopy has been dissontinund.
Tho notice liaste the name of the taxpaysr, his address, the dis-
triot, the Asssssment Book folio and line number, the amount of
taxss dua, and a citation of tho statute outlining ths nrocedure
t0 bo followed when propertr is s0ld for non-payment of taxes.
Colwmar sheets are interlsaved with the notices, showing the total
tax sales for the County by districts. Separate shests for esch
digstrict are arranzed alphabsticslly, end show the names of the
owners, tha court dockst numbsr, the index nudber, the County and
State taxoz and interest dud, the advertising cost, and ths total
amount due ths Counly and %atewhenthapropartyis so0ld, This
information is ncw recordsd on tho Tax Sale Cards, and in ths
Arrearago I.e.dger, a parmanent record.

%CO'@-L@A"IO:’“ DESTROY AGCCUMUTATION,
CilANGE J&' AUDRESS CARDS
Dates: 1913-19hk

p Siza: I x 69
fk Mantity: 1 card drawor

o~ File Arrengement: HNone

Annusl Accumilation: Disecontinmued
Dispossble Amount: % cubic foot

Each card lists the namo of a taxpayer and his former sddress, ths
location and lot mumber of tha property, the acreage, improvements,
gnd the new mailling address. Correspondencs yegarding the change
of eddress is mttached to the card in soms ingtances., This infor-
mation is posted in the Tax Roll Books and in thes Asssssment Books,
ths latter beins ¢ permanent record.

KeCOEDATIONS  DESTROY ACCUMILATICH,
CASGICRYS STUBS FOR AUTG TAXES

Dates: 1916

Size: LY x O" pads

Goantity: 1L vads

File Arrancement: None

Anmaal Accurmalationt Discontixmed
Disposablo Armcumts: % cubic foot

The Cashder!'s Stubs aie officse coples of receipts vhich were formor-
1y ziven to thn toxparor unon npayment of the motor wehicle auto
license tax. On Juns 1, 1915, the County Tressurers were given
authority to isaue ucense plutes and ths registration card directly
uoa? payzent of the registration or license fee. 2 receipt is no
ilonger nscassary as the hegistration Card and plates are sufficient
evidence of payment.

RECOMENDATION: DESTROY ACCUNULATION.
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mﬂmﬁ mm D!EP.EASE m m mlcm.
Datess 1935-19’45

Siza: 12¢ x 167 x 3*
/ : Qnam:ltya awﬂms

ﬁ" z)). AmmalAcmmﬂatima Disoontinued

5.

Disposable Amount: 7 cubie feet
The Mmdmﬁmaotdmgadnamasmhm
ths nams of ths regiotered cumer, the date of the notica, the
assaagment year, ths dtistrict nmnber, and the amouwnt of the new
assesgmant. ' : ‘ :
RECOMMENDATION: DESTROY ACCUMULATION,

Sise; 11¥ x Bav. : o
' : ‘Quanﬁwz 1 carton :
q File Arrangement: By requisition nuber
: onrtinmed

1.

ﬁ

o

o

Aromal Aeomxlat.iom Disc

mwummwhmwmrmr'a
Office in %triplicate, the originzl and ons cony goling to ths Pur-
for amoroval cad indtiastion of the Purchase
Order {Schedule C-59, Itams 2, L), and one copy was retained in
the Treasurarts filas. Botentimofaﬁlomhasbamdiwm—

RECOMMERDATION: DESTROY ACCUMULATION.

| AUTHORIZATION FOR REINSTATEMENT OF TAX SALES REDEMPTIONS

nateu 1943-1949
)/' 5n x 8¢
th.itm 1 volume
File Arrangememt: Py serial mumbaer
Ammal Accusulations Discontinued

This record is a serialired authorisation from the B of County
Coxmdsasioners to ths Treasurer 0 reinstate in tha ¢ uonBoob,
property sold.

RECOIPENDATION: DESTROY ACCUMILATICH.
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